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WHAT'S

Time waits
for no one.
So if there’s stuff
you want to know,
find out.

— Stevie Nicks
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What is an archives?

Archives are information centers where

records about the past - including digries,
financial records, photographs,

and emails - are made available to researchers.

Researchers use primary sources because
they provide a firsthand account of events

or conditions during a particular period in time.

Many documents used as primary
sources were recorded contemporaneously

by participants or observers.

Primary Sources & Archives
Reflect thinking and understanding

at a .moment 1n time

Consider also sources from
organizations (e.g. colleges, activist groups)
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Digitization: The process of scanning physical
materials (paper), and usually putting
the scans online. This labor intensive

process requires careful handling of often
fragile materials, and detailed cataloging
work, as well as an ongoing commitmenf to
maintenance, upgrading online interfaces,

and digital preservation. Contrary to popular
belief, only a very tiny percentage of our
collections have been digitized, and it is
unlikely that we’ll ever manage to digitize

everything.

Extent / Linear feet: How

AN o :
large” a collection 1s,

typically measured in linear feet, as in amount

of space the collection Occupies on a shelf.

A typical estimate is 1,500 pages may comprise

a linear foot. The number of boxes or number of

pages 1is often also given.

Finding aid: a description to help you find an
archival collection or locate items within it.
Typically contains both an overview of the

collection (who Created it, what topics it
covers, etc.)

as well as an inventory of
1ts contents.

Manuscripts: A handwritten or unpublished

document. Often abbreviated as MSS.

Series: A group of similar materials

within a collection.

’.
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Journalists use archives to establish P‘ ‘

context for contemporary events
and to hold people and
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Artists and fiction authors
find historical details in archives
to add texture to their works of art.

From the History Channel to the Halls of Justice,
the information archives hold shapes the

world in which we all live.

sOf

ists find trace
alog ival records.

Gene X
their ancestors 10 arc
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Other local Archives

In the Philadelphia area

Visit http://findingaids.pacscl.org for the

Philadelphia Area Archives Research Portal,
a regional finding aids database
hosted by the Philadelphia Area

Consortium of Special Collections Libraries (PACSCL).

There are dozens of other archives
in the Philadelphia area,

many assocliated with

historical societies, universities,
museums, churches, municipal

governments, or businesses.

Across the U.S.

Visit ArchiveGrid,

Get a deal.

Without the ordeal.




"butbed pstTED ST STy

"FTSsIncA weyy burijeh ueyl

194lel ‘sjusumoop IoJ JIegs Isylo

10 ISTATUDI® BY3 3Se TT,Nnox 190TATSS oTqgey

"UT ubts o3 peyse 9Q 3snl T7tM nok
‘ATTensn

‘ITSTA 3SITI InoAk I237Y

"dI ojoyd e HButig nok sins axew ‘os IT
"IOJTSTA SWTIJI-3SIT] B Se
I93sTbox 01 peyse oq Aew nojx

(/FIn3ys sn yse ‘Arsnorres ‘ON)
3T SAOT oM ‘30eI UI ‘suoTjisenb yse 031 Yo s,31

'SaLUI} JO S10|

ABPTIg-Aepucy 0€:p-0¢:8

T2A3T JomoT

Nps " 3TowyIIems
/SDEBG/AIEJqIT/npe'alowal

!sanoy
‘eqepop ‘uorjedorg
JUOTIOST 10035853 TTeuy

EAS MMM 7 TATTq ‘93 Tsqem

UOT3D8TTOD sorayg sbaTT10n SI0Wyjremg

SNOAI3U U33(q A | ‘“ON ¢ oWwil] 3s114

(0dos)




If only more resolutions
were this easy to start.

Archives @ Swat

Swarthmore has two archives: the Friends
Historical Library and the
Swarthmore College Peace Collection.

Friends Historical Library (FHL)

Website: http://swarthmore.edu/friends

Email: friends@swarthmore.edu
Location: McCabe, first floor

McCabe)
(first door on your left inside

Hours: 8:30-4:30 Monday- Friday,
(check our website) 10a- 1p

and select select Saturdays

Swarthmore College Archives (part of FHL)

Website: http://swarthmore.edu/archives
Email: archives@swarthmore.edu

Location: Friends Historical Library, in McCabe

Hours: same as Friends Historical Library

di

Typically,

- Pencil and notebook

- Phone (for photos)

- Laptop

But while using rare materials, no:

- Food or drinks (including water bottles)

- Backpacks

- Pens or highlighters

When citing your sources,
you'll need to know where you found them:

Example citation:
Booth Tarkington to George Ade, 8 May 1924,

Box 10, Folder 5, George Ade Papers 1878-2007,

Purdue University Archives and
Special Collections, Purdue University Libraries. Cﬁ

it's OK to use:

(can usually store)

i Plan for times to eat, drink, and
caffeinate yourself ahead of time
if possible. Food is not allowed

in most reading rooms!
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How to request materials

It helps to know what collections

you want to look at beforehand, but is not necessary.

]

The archivist will help you
find what you are interested in!

Fill out a call slip. Each collection has
a unique identifier that will help
the archivist locate the specific box you want.

f -
Full Call F 5(21“ %l LIBRARY USE

Number
“~ Author -A @U?L Cr
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